
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

How to use Zoom Events 
Collaborations Workshop 2025 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

1 

Contents 
Contents 1 

Introduction 2 

Joining Instructions 3 

Navigating Zoom Events 5 

Lobby 5 

Sessions 5 

Bookmarks & Itinerary 5 

Speakers & People 5 

Joining a Session 5 

 

 

  



 

2 

Introduction 

 

Collaborations Workshop 2025 (CW25) will take place as a hybrid event from Tuesday 13 

May to Thursday 15 May 2025 at Stirling Court Hotel, University of Stirling. 

 

To ensure that only registered participants can access the CW25 live sessions, we have pre-

uploaded the email address, which you used when you registered for CW25 on Eventbrite. If 

you would prefer to attend the event using a different email address, please reach out to the 

#help-desk on the CW25 Slack. 

 

If you have any issues joining Zoom Events, after following the below steps, please reach 

out to the #help-desk on the CW25 Slack.  

https://www.software.ac.uk/workshop/collaborations-workshop-2025-cw25
https://join.slack.com/t/cw25group/shared_invite/zt-350uig083-Bu1MwrtBf4ZiCjgutm2ftg
https://join.slack.com/t/cw25group/shared_invite/zt-350uig083-Bu1MwrtBf4ZiCjgutm2ftg
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Joining Instructions 

Click here to access the CW25 Zoom Event. 

 

Please note that you won’t be able to sign in through a normal Zoom link. Instead, please go 

through https://events.zoom.us/.  

 

You should see the following authentication page: 

 

 
 

You can sign in by either: 

● using your Zoom account (if it is connected to the email you registered with); or  

● with your email and a ‘One Time Passcode’ sent to the email address you entered.  

 

On your first login, you will be prompted to set up your profile. This is optional as we will be 

using Slack as the main networking channel.  

https://events.zoom.us/ejl/Av0aMPXiAzUrgANUgR9CZ2Zw9AyKV3Hszt4v0Ciu4Vo2J2aSMJkj~A5LTQfJMyflXrSMv-aizaYnuh_aee-dng-O5NoJy7dh-M48HQ7-Qx_PhqBvJzBicIqd-OBLU1BmcyGZYTZRH-izASpcjclJe9y02j-E5A3m6V4qxFuartP-ed5gJWDXOhetalJ--Ba3sEuDilncx5j6d-5cHhlW5psjQoegUD-rpw
https://events.zoom.us/
https://join.slack.com/t/cw25group/shared_invite/zt-350uig083-Bu1MwrtBf4ZiCjgutm2ftg
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Navigating Zoom Events 

Once you have successfully registered for the event, you will be in the “Lobby” where you 

can see speakers and featured sessions. 

 

In the top right corner, you will find a menu with the following options: 

 

 

Lobby 

The Lobby tab is the main event tab. You’ll find a few featured sessions there and can join 

them directly when they are live or bookmark them to your itinerary for later. We might 

stream some sessions (such as keynotes) directly to the lobby so you won’t need to join a 

Zoom room to follow along. 

Sessions 

The Sessions tab provides a full list of all sessions that will take place during the event. You 

can bookmark a session, join a session, and view the recording of a complete session when 

it is available.  

Bookmarks & Itinerary 

To bookmark a session, click or tap the bookmark icon  in either the left panel's session tile 

view or at the top of the session detail page. 

 

The Itinerary tab shows any sessions you have bookmarked. You can view all your sessions 

in one place, join a session directly from your itinerary, and have sessions where you’re a 

speaker to be displayed in a more prominent colour in the calendar view. 

 

Optional: You can export your event agenda from the Itinerary tab to your personal 

(external) calendar through an ICS calendar file with all agenda sessions. 

Speakers & People 

The Speaker tab is where attendees can access more information about the speakers.  

The People tab is where you go to see the profile cards of everyone in the event.  

Joining a Session 

When a session is ready to start, a button to start the Zoom room will be displayed to the 

session hosts. 
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Once the session has been started. attendees will see the “Join” button enabled. Supported 

joining methods include the Zoom client, web browser, phone or the Zoom Room.  

 

 
 

Click the “Join” button to launch Zoom meetings. 

 

When you enter the room, please click “Join with Computer Audio”. By default, your video 

will also be turned off but you can enable it by clicking the video symbol at the bottom-left of 

your screen. 

https://zoom.us/pricing/zoom-rooms
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In some cases, you might need to actively enable audio and video within Zoom. You can do 

so by clicking “Enable stream” in the lower left corner. 

 

You will then have the option to “Join Audio” with your computer audio. 

 

 
 

 


